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Staff Report   
City of Manhattan Beach 

  
 

TO:  Honorable Mayor Wilson and Members of the City Council 
 
THROUGH: Geoff Dolan, City Manager 
 
FROM: Richard Gill, Director of Parks and Recreation 
   
DATE: April 19, 2005 
 
SUBJECT: Consideration of Fee Waiver Requests Associated with Non-Profit Special Events 
 
 
RECOMMENDATION: 
Staff recommends that the City Council approve fee waivers for ten non-profit special events in 
2005 and 2006 totaling $162,659. 
  
FISCAL IMPLICATION: 
Sufficient funds are included in each department’s FY 05-06 budget to cover the costs outlined 
for these special events.  The following billing rates were utilized to calculate departmental 
costs, with any related equipment charged at the prevailing rental fee: 
  
 Community Services Ofc. 

Police Sergeant  
Police Officers 

$74.31/hour 
$142.45/hour 
$133.11/hour 

 

 Fire/Paramedics (2) $138.06/hour  
 Fire Marshal $155.95/hour  
 Fire Safety Officer $69.03/hour  
 Engine Company $331.82/hour  
 Public Works / Maint. $67.89/hour  
 Recreation Leaders $9.59/hour  
 Parking $1.00/hr/lot space $.75/hr/street 

meters 
 

Staff used the fully burdened rates when determining the true costs associated with each special 
event request.  Fully burdened rates include staff benefits and overhead.  These are the rates 
adopted by City Council in the annual resolution of fees.  The funds to provide these services are 
budgeted annually within each of the affected City departments.  The recommended fee waivers 
represent $162,659. 
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BACKGROUND: 
Due to requests for waivers of City fees/service charges by non-profit organizations conducting 
special events, the City developed and initiated a yearly application process.  In January, a Special 
Event Application was sent to each organization that conducted an event during the 2004-2005 
fiscal year. Applications were also made available to organizations planning new events for the 
period July 1, 2005 - June 30, 2006.   The deadline to submit completed applications to the Parks 
and Recreation Department was February 20, with all requests submitted by the established 
deadline. 
 
Traditionally the City has approved and supported the 10 non-profit special event requests for city 
services.  Several of the events such as the Old Hometown Fair and Grand Prix Bike Race have 
been conducted in the city for over 30 years and are considered a city tradition, as well as a great 
opportunity for the non-profit agencies to fundraise. 
 
DISCUSSION: 
Staff forwarded each special event application to the various city departments for operational 
review and requested that each department calculate its costs based on last year’s costs and any 
additional requests for services. 
 
Copies of the actual application packets submitted by each organization are attached for the 
Council’s review.  
 
In addition to requests for fee waivers for community special events, staff received the attached 
letter from the American Cancer Society’s Relay for Life, requesting a fee waiver for the use of the 
city’s bandshell/stage.  It has been the City Council policy to deny fee waivers for equipment or 
facility rentals and other non-special event requests to avoid setting a precedent.  The Kiwanis 
Club’s request for a fee waiver for barricade rentals, as well as the Lion’s Club request to waive 
fees for the use of the Heights auditorium and kitchen, have been denied in recent years.  The 
Council has discussed that the ten events currently supported by the City are becoming increasingly 
expensive and that they were reluctant to expand city service support to other organizations.  
 
The following chart lists the name of the organizations in the first column; the second column lists 
the proposed fee/service charges associated with each event using last year’s actual costs; and the 
last column lists staff’s recommendations for 2005-2006.  The total costs are estimates based on 
last year’s event and should the event grow or change, requiring additional staff, then those costs 
are passed on to the agencies.  In past years, most of the agencies have had to pay a minimal sum at 
the conclusion of their event because of changes/additions or a loss of volunteers which then 
requires more paid staff. 
 
Although there are insurance requirements associated with these events, this report focuses only on 
the City’s costs. 
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Organization Proposed Services Based on 

Prior year’s Actuals 
(fully burdened rates) 

Staff Recommendation 
2005-2006 

Chevron Grand Prix Bike Race 
 8/14/05 

Police - $9,721 
Fire - $966 

Pub.Works-$7,260 
TOTAL - $17,947 

 
 

$17,947 

Old Hometown Fair   
10/1 & 2, 2005 

Police - $41,382 
Fire - $4,045 

Pub. Works - $12,210 
Parks & Rec -$2,704 
TOTAL - $60,341 

 
 

$60,341 
 

Old Hometown  Fair 10K Run 
 10/1/05 

 

Police - $16,189 
Fire $3,982 

Pub.Works-$7,808 
Parking - $534 

TOTAL - $28,513 

 
 

$28,513 

Holiday Fireworks Festival 
12/11/05 

Police - $18,406 
Fire - $2,480 

Pub.Works - $11,977 
Parking - $1,254 

Parks & Rec - $344 
TOTAL - $34,461 

 
 

$34,461 

American Martyrs 5K Run 
2/25/06 

Police - $1,944 
Pub.Works-$2946 
TOTAL - $4,890 

 
$4,890 

Little League Opening Day 
Parade–3/4/06 

Police - $2,430 
Pub.Works - $361 
TOTAL - $2,791 

 
$2,791 

Robinson School Fun Run 
4/1/06 

Pub. Works-$3,742 
Police - $2,786 

TOTAL - $6,528 

 
$6,528 

Richstone Pier-to-Pier 
Jog/Walk- 4/29/06 

Police - $372 
Parking - $492 

Pub.Works - $704 
TOTAL - $1,568 

 
$1,568 

Grandview 5K Run – 6/3/06 Police - $1,845 
Pub.Works-$3,382 
TOTAL - $5,227 

 
$5,227 

 
Am. Martyrs Parish Fair –      

10/15&16/05 
Fire - $250 

Police - $143 
TOTAL - $393 

 
$393 

TOTALS $162,659 $162,659 
 

RG:jg 
 
Attachments: A. Special Event Applications  
  B.  Relay for Life Correspondence  


















































































