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CITY OF MANHATTAN BEACH – SAMPLE 1st UTILITY NOTICE

<Insert Date> 

<Insert Utility Contact Name>
<Insert Utility Contact Address>

<INSERT PROJECT NAME: i.e. SUBJECT:  MANHATTAN BEACH BOULEVARD AT SEPULVEDA BOULEVARD IMPROVEMENT PROJECT>
1st UTILITY NOTICE, 
CITY OF MANHATTAN BEACH, CA

<Preferably List: i.e. THOMAS GUIDE PAGE/GRID: 732-(G6,H6)>     
                                                   

Dear <Insert Utility Contact Name>, 

The City of Manhattan Beach is currently designing the <Insert Project Name, i.e. Manhattan Beach Boulevard at Sepulveda Boulevard Improvement Project>.  <Insert Project Details, i.e.The scope of work involves roadway widening, pavement reconstruction, traffic signal improvements, utility relocation, median improvements, signing, and striping.> <Specify Timeline, i.e.: The project is currently in the design stage and specific construction methods will be developed over the next 3 months.>  Please see the attached project questionnaire and vicinity map. These improvements are anticipated to begin construction in <Provide Timeline, i.e.: Fall 2017.>

Please complete the attached questionnaire by checking one or more of the statements as they apply and return this notice with the requested information in the lower portion, within 2 weeks of the date listed on this notice.

Should you have any questions, please feel free to contact the Project Manager, <Insert Name and Phone Number>. 


Sincerely,


Liana Urrutia
Engineering Division Secretary

Enclosure:  Vicinity Maps and Project Questionnaire Form

<Insert Date from Page 1>
City of Manhattan Beach – <Insert Project Name from Page 1> 


		MB Engineering Division: Updated 3/30/2017
Project Information Questionnaire

SUBJECT:	<Insert Project Name, i.e.: MANHATTAN BEACH BOULEVARD AT SEPULVEDA BOULEVARD IMPROVEMENT PROJECT>  
                       1st UTILITY NOTICE

Please check one or more of the following statements as they apply and return this notice within 2 weeks of the date listed on this notice. 
_____ We have no facilities within the limits of the proposed work.
_____	We have facilities within the limits of the proposed work and have the following comments. (NOTE: Plans are not required but, if applicable or conflicts are anticipated, please return maps, plans, and/or sketches showing the location of existing and/or proposed facilities within the project limits)
													
													
													
													
_____	We have prior rights (Provide supporting documentation).
_____	Other (Please Specify)
													
													
													
													
Utility Company:  											    
Print Name:  						  Title:  					    
Construction Phase Contact & Number: 								
Date:  				  Signature:  								  
Telephone:  					  Fax:  						  
E-mail:  					

	Please mail or email reply to:
Liana Urrutia
Engineering Division Secretary
3621 Bell Avenue 
Manhattan Beach, CA 90266
TEL. (310) 802-5353
[bookmark: _GoBack]Email: lurrutia@citymb.info



<Insert a Project Vicinity Map> 
i.e. Manhattan Beach Boulevard at Sepulveda Boulevard
Improvement Project
		City of Manhattan Beach
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