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City of Manhattan Beach

Arts Festival 2008

Sunday, September 14, 2008 - 11:00 AM - 4:00 PM

Request for Artist’s Proposals

The Cultural Arts Division of the City of Manhattan Beach Parks and Recreation Department will host its 13th Annual Arts Festival on Sunday, September 14, 2008 in the streets of Downtown Manhattan Beach. The goal of the Arts Festival is to celebrate the arts by providing a place where everyone can experience and enjoy the art making process at no cost.  

Artists/educators are invited to propose hands-on workshops, suitable for all ages. We accept a wide variety of visual arts and crafts. Projects will be conducted continuously throughout the day and should not exceed 30 minutes in length. Each artist booth will have a 10’x20’ tented area with tables and chairs. Water and electricity can be provided by the City as needed. 

Selected artists must be committed to working 10:00 AM – 5:00 PM on the day of the festival.  In addition, a mandatory orientation and training meeting on Saturday, August 23, 2008 is required for all artists.  Artists will be training their volunteers on that day.
Eligibility and Budget

Artists/Educators demonstrating professional experience in workshop facilitation are eligible to submit a proposal. Artists must be able to work well under pressure and have excellent people skills. Artist will be paid a total of $240. Up to $300 per activity will be designated for supplies.
The City will purchase requested art supplies through its vendors or suggested providers. When planning your proposed activities, keep in mind that all workshops are free to the public and that you will serve approximately 30-40 guests per hour. Samples of your own artwork for demonstration purposes, business cards, flyers, etc., may be displayed; however, artists can not sell their work at the Arts Festival.
Selection Process

20 artists will be chosen for the event. The Arts Festival planning committee is responsible for final artist selections. Candidates will be chosen based on their proposed activity, supply budget, resume and/or oral interviews. A sample of the proposed project must accompany your application; this is a key element in the decision making and could also be used for publicity purposes.
Dates to Remember

· June 30, 2008 Applications, Proposals and Supply Lists Due

· Middle of July Selected artists contacted and issued contracts

· August 4 Signed Contracts Due

· August 23 Training/Orientation Day

· September 14 Arts Festival
Application Packet Must Include

· Application
· Supply List
· Resume / Cover Letter 
· Sample of Project

Mail the above items to:
City of Manhattan Beach

Parks and Recreation Department

ATTN: ARTS FESTIVAL ARTIST PROPOSALS

1400 Highland Avenue

Manhattan Beach, CA 90266

If you have any questions about the application or proposed project please contact the Creative Arts Center (310) 802-5440 or e-mail Megumi Sando, Arts Education Coordinator, msando@citymb.info 
APPLICATION FORM
	Name:      
	Type of Project:      

	Address:      
	Electricity Needed:  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	City, State, ZIP:      
	If yes, specify what will be powered:      

	Daytime Phone:      
	Water:     FORMCHECKBOX 
  Yes     FORMCHECKBOX 
 No

	Nighttime Phone:      
	If yes, specify what its needed for:      

	Fax:      
	T-Shirt Size (Arts Festival shirt):

 FORMCHECKBOX 
 XS   FORMCHECKBOX 
 S   FORMCHECKBOX 
 M   FORMCHECKBOX 
 L   FORMCHECKBOX 
 XL

	Email:      
	Number of volunteers needed:      

	Proposed Booth Title:      

	Target Age Group:      
	Length of time to complete project:      


Activity Description:      
SUPPLY ORDER FORM ARTS FESTIVAL 2008
	Project Title:      

	Artist Name:      
	Phone Number:      

	Email:      
	

	Preferred Supplier:      










                STAFF ONLY

	DESCRIPTION
	SIZE/COLOR
	QTY.
	PAGE 
	UNIT PRICE
	TOTAL

	     
	     
	     
	     
	
	

	     
	     
	     
	     
	
	

	     
	     
	     
	     
	
	

	     
	     
	     
	     
	
	

	     
	     
	     
	     
	
	

	     
	     
	     
	     
	
	

	     
	     
	     
	     
	
	

	     
	     
	     
	     
	
	

	     
	     
	     
	     
	
	

	NOTES:      


TO BE COMPLETED BY STAFF

	PO NUMBER:

	ODERED DATE:

	STAFF NAME:

	ACCOUNT NUMBER: 100-14-035-5217-71701e
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