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CITY OF MANHATTAN BEACH 

CULTURAL ARTS COMMISSION MEETING 
Monday, April 17, 2023 

4:00 PM 
Location: Manhattan Beach City Hall and  

Hybrid virtual 
 

A G E N D A 
 

A. CALL TO ORDER 

B. PLEDGE TO THE FLAG 
 

C. ROLL CALL  
Chair Rubino   Commissioner Tokashiki  
Commissioner Karger  Commissioner Marcy 
Commissioner Spackman Commissioner Attam    

D. APPROVAL OF MINUTES 
December 19, 2022 
January 30, 2023 
February 8, 2023 
March 20, 2023 
 

E. CEREMONIAL 

F. AUDIENCE PARTICIPATION (3-Minute Limit)  
The public may address the Commission regarding City business not on the agenda. 

G. GENERAL BUSINESS 
1. Work Plan Item Discussion 

a. Utility Box Beautification 
b. Murals  
c. Sculpture Garden 
d. Velzy Plaque 
e. New Art Initiatives 
 

H. STAFF ITEMS 
Cultural Arts Division updates 
PATF Budget update 
City Council updates  
 

I. COMMISSION ITEMS 

J. ADJOURNMENT 

 



CULTURAL ARTS COMMISSION 041723 

If unable to attend in person, the Cultural Arts Commission encourages the Cultural Arts 
Commission encourages the public to participate by submitting comments on agenda items or 
other subject matter within the jurisdiction of the Cultural Arts Commission via email to both 
estewart@manhattanbeach.gov and lrobb@manhattanbeach.gov, no later than 3:00 PM, the 
day of the meeting.   

 
Zoom Meeting Instructions: There are multiple ways to join the meeting. Please Note - the 
Cultural Arts Commissioners and Staff will be visible via video, members of the public may 
choose to turn on their video during public comment during their turn.   
 
If you plan to speak during the meeting, join via Zoom at 4:00 PM in order to request to be on 
the speakers list.  

1. Join Zoom Meeting via the internet (download app if needed): Direct URL: 
https://comb.zoom.us/j/92330757540 , Meeting ID: 923 3075 7540 
 Please name yourself to include the item(s) you wish to speak on, and your First & 
Last name. Example: G.1 – Jane Smith.  

2. Join Zoom Meeting via Phone Application (download app if needed): Download 
Mobile Apps: https://zoom.us/download, Enter Meeting ID: 923 3075 7540 
Please name yourself to include the item(s) you wish to speak on, and your First & 
Last name. Example: G.1 – Jane Smith. 

3. Join Zoom Meeting via Phone Conference (Voice Only): Phone Numbers: +1 669-
900-6833 or +1 346-248-7799. Meeting ID: 923 3075 7540. 
Find your local number: https://comb.zoom.us/u/aByWMRmYK. Upon calling in, you 
will be “muted” until you are prompted by the Host to state which item you wish to 
comment on. Your mic will be unmuted when it’s your turn to provide Public 
Comment.  
 

Please Note - All microphones for non-Commissioners or Staff will be muted during the 
meeting, except during Public Comment periods for which you have requested to speak.  
 
The City strongly advises you of the following:  

 
1. Download the Zoom app to your respective device well ahead of the meeting time. 

Visit https://zoom.us/ for the download link. Please make sure you have downloaded 
the most recent version available.  

2. Familiarize yourself with the Zoom application prior to the meeting. 
3. Check the condition of all personal electronic equipment, internet and phone 

connections, and microphone/speaker functionality. The City is unable to support this 
equipment. 

4. Join the meeting prior to the start time. Due to security or technical limitations, 
admittance to the meeting may not be possible after the meeting begins.  

5. Every effort will be made to “rename” participants on Zoom as quickly as possible, so 
that phone numbers are hidden, however, phone numbers may be partially visible for 
a brief time. 

https://comb.zoom.us/j/92330757540
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CITY OF MANHATTAN BEACH 
MINUTES OF THE CULTURAL ARTS COMMISSION 

December 19, 2022 
Hybrid format: by teleconference (Zoom) and in person in accordance with procedures on agenda  

1400 Highland Avenue 
Manhattan Beach, CA 90266 

 
 
A. CALL TO ORDER  

Chair Rubino called the meeting to order at 4:02 p.m.    

B. ROLL CALL   
Present: Karger, Marcy, Tokashiki, Attam (remote), Vice Chair Spackman, Chair Rubino  
Absent: None 
Staff present: Eilen Stewart, Cultural Arts Manager, Rosemary Lackow, Recording Secretary. 
 

C. APPROVAL OF MINUTES – None (November minutes will be reviewed at next meeting)  
 

D. CEREMONIAL – CAM Stewart introduced and the Commission welcomed Andrew Booras, new full 
time Cultural Arts Coordinator.   
 

E. AUDIENCE PARTICIPATION (3-Minute Limit) – None 
 

F. GENERAL BUSINESS  
 

1. Work Plan Item updates 
 
a. MBAC Revamp Project. Commissioner Tokashiki reported the committee and staff met with 
Community Development staff to share the proposal to replace the existing sign with a new 
programmable LED lit sign with mural (funded through PATF) with possibly an iconic sculpture placed 
nearby on the ground; two options were discussed:  
1) replace existing with new, identical size sign in the same location, with general fund money; or  
2) replace existing with new, larger, more versatile non-art piece with general fund money.  
  
Discussion included:  height/size, monument vs. pole signs, lighting and programmability, and location, 
including removal of a brick wall. At the meeting it was determined: lighting will be difficult, if not 
prohibited (Com Dev to further study); maximum height allowed is 6 feet; and a sign by definition is 
not an art piece, an important issue if signs are to be funded by the PATF.  
 
Acting Community Development (Com Dev) Director, Talyn Mirzakhanian will check into issues 
further; possibly the funding could be split with the mural portion being funded by PATF and the “sign” 
portion funded by the General Fund. Also warranting further research is how the proposal fits in with 
citywide way finding program.  
 
The Commission discussed options; thoughts included: desire that signs: be cohesive with existing 
building frieze mural and other site graphics/signs; not create too busy/cluttered feeling; and be 
acceptable in terms of citywide signage. The best approach in terms of both effectiveness and process 
of approval, may be a proposal for a main identity signage that is a combination of wall sign on the 
building facing Manhattan Beach Boulevard and an iconic sculpture/art piece. While two queen palms 
may be currently obstructing visibility of building wall, they may likely be able to be relocated on the 
site.  The discussion also included whether the area of the wall to be used for wording (approximately 
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20 square feet, 10’ x 2’) would be sufficiently sized.  The issue of whether a graphic might activate a 
commercial use and the impact on the allowed amount of signage would also need to be reviewed by 
Com Dev, which historically always holds city projects to the same standards as non-public.  
 
Chair Rubino polled the group as to what the proposal should look like, it was a consensus that it would 
include a new confirming monument sign (funded through the General Fund) and a wall mural, with or 
without wording which may in part or wholly be funded through the PATF.   
 
CAM Stewart noted that this will still be a Cultural Arts project unless some of the signs (e.g., 
directional) are able to be fabricated through a standard sign program in which case that would be a 
Public Works project (but unlikely to be fully handed off to Public Works). 
 
Staff will need to go to City Council for non-PATF funding allocation and CAM Stewart envisions 
needing to take to Com Dev staff again including Building and Safety and eventually to the Planning 
Commission. She anticipates a lead time of 18-24 months.      
  
The next step will be for the Committee to get more information from the acting Com Dev Director and 
then meet themselves.  This will be brought back to the Commission, perhaps at a regular meeting in 
January.  
 
b. Other work plan items: no updates as all are paused. In discussing briefly, priorities were set in this 

order: 1) MBAC revamp (in process); 2) Art Grant, Sculpture Garden (now paused); 3) Art Grant, 
Digital Art (now paused); 4) Art Grant, Utility Beautification (now paused); 5) Art Grant, 
Permanent Sculpture (now paused); and lastly Art Grant, School/Education (now paused).   

 
2. Future work plan items for 2023  
 
CAM Stewart led discussion covering status of various project, suggesting that Commission should identify 
top 2 projects with a third as a backup.  Discussion covered: digital art timeline (PW will install monitor in 
Q3 - Q4, 2023 after which the grant will be implemented.  Restoration of cultural assets: on hold, but 
maintenance aspect is a staff item, not a Commission work plan item. Bruce’s Beach art installation: this 
will come to the CAC for review and recommendation January, 2023.   The Polliwog bandshell project is 
currently with Parks and Recreation Commission and when further developed, will be reviewed by CAC.  
 
CAM Stewart clarified: the development of general parameters for grants is not a separate work plan item; 
an idea raised by Chair Rubino (joint project with Parks and Recreation Commission, involving musical 
instruments in the park) could not be eligible for the 2023 work plan, perhaps could be a Leadership 
Manhattan project; and the Commission cannot discuss business not already on the agenda and to do such 
would require petitioning the Council to add to the Work Plan.  
 
The Commission was polled as to priorities with the following getting the highest support, after MBAC 
revamp: 1) resume work on the Digital Art Grants; 2) resume work on Utility Beautification Grants; and 3) 
resume work on Murals Art Grants.   
 
The Commission next reviewed how to prepare for the January 9th meeting including the PowerPoint 
presentation content.  
 
 

G. STAFF ITEMS  
 
Cultural Arts Manager Stewart reported/updated on   
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• Cultural Arts Division updates: Public Works has power washed the art center, looks good; and the 

Lynn Aldrich exhibit closing is December 30th.  Public Works will be slurry sealing Highland Avenue 
in North Manhattan Beach, and there will be a decision as to reinstalling crosswalk art works, using 
PATF money; this will be reviewed by council on January 17th, 2023.  

• PATF update: no new information.  
• Council updates: none    

  
H. COMMISSION ITEMS - none  

 
I. ADJOURNMENT   
 
At 6:31 p.m. with no objection, Chair Rubino adjourned the meeting to the joint Council meeting on January 9th 
2023 at 6:00 p.m.  
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CITY OF MANHATTAN BEACH 
MINUTES OF THE CULTURAL ARTS COMMISSION 

January 30, 2023 
Hybrid format: by teleconference (Zoom) and in person in accordance with procedures on agenda  

1400 Highland Avenue 
Manhattan Beach, CA 90266 

 
A. CALL TO ORDER  

Chair Rubino called the meeting to order at 4:01 p.m.    

B. ROLL CALL   
Present: Karger, Marcy, Tokashiki, Attam (remote - arrival 4:22 pm) Vice Chair Spackman, Chair 
Rubino  
Absent: None 
Staff present: Eilen Stewart, Cultural Arts Manager, Eric Brinkman, Cultural Arts Supervisor, Linda 
Robb, Senior Management Analyst, Rosemary Lackow, Recording Secretary. 
 

C. APPROVAL OF MINUTES   - November 21, 2022 and December 19, 2022  
 
November 21, 2022:  
It was moved and seconded (Karger/Tokashiki) to approve the minutes of November 21, 2022 as 
submitted.  
Roll Call:  
AYES:  Karger, Marcy, Tokashiki, Chair Rubino 
NOES:  None 
ABSTAIN: None 
ABSENT:  Attam 
 
December 19, 2022:  
Commissioner Tokashiki expressed concern regarding the accuracy of statements on page 5.  However, 
after discussion and input from other commissioners, it was decided that the December 19 minutes would 
be postponed to the next meeting, allowing staff a chance to review and revise as needed.  
 

D. CEREMONIAL – None 
 

E. AUDIENCE PARTICIPATION (3-Minute Limit) – None 
 

F. GENERAL BUSINESS  
 
1. Velzy plaque Proposal  

The Commission received a presentation from Tom Horton, President of the South Bay Board Riders 
Club and Jacquelyne May, summarizing a request from Ms. May, Bing Copeland, and Matt Velzy to 
install a commemorative plaque in the public sidewalk adjacent to 117 Manhattan Beach Boulevard. 
The plaque will recognize the adjacent site as the putative first surf shop and while they prefer option 
one, their original request: “…world’s first retail  surf shop”, an alternative wording  “the world’s first 
known retail surf shop” is acceptable.  
  
After a series or questions and answers, and brief discussion, the Commission came to a consensus to 
recommend approval of option two for the plaque wording.   
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Chair Rubino called for public comment and seeing none, called for a motion.  
 
It was moved and seconded (Spackman/Rubino) to recommend approval of the request, with wording 
as presented in “option two”.  It was confirmed that no public funding is being requested and the lead 
contact for the requestors is Tom Horton, South Bay Boardriders Club.   
 
Roll Call:  
AYES:   Marcy, Karger, Tokashiki, Spackman, Attam, Chair Rubino 
NOES:   None 
ABSENT:   None 
ABSTAIN:  None 
 
It was announced that the motion passed unanimously 6-0. This recommendation will be placed on a 
future City Council agenda with the Commission’s recommendation as stated.  
 

2. Bruce’s Beach Artwork Request for Proposals  
 
CAM Stewart introduced Policy and Management Analyst (PMA) Alexandria Latragna, who gave an 
overview of the project including prior City Council actions.  Ms. Latragna explained that an inaccurate 
plaque had been on the site; it has been removed and the council directed that a public artwork 
commemorating the accurate history of the site be installed.  Today the Commission’s task is to review 
and make a recommendation for a proposed Request for Proposals (RFP).  
 
CAM Stewart asked and it was confirmed that all the Commissioners have read the RFP.  
 
Chair Rubino opened the floor to public comment; seeing none, she opened the floor to commission                   
questions, and discussion.  
 
Staff clarified in response: 1) The artwork will be sculptural and the entire  site is open for locating the 
piece but an important factor will be compliance with American Disabilities Act (ADA) regulations. 2) 
ADA compliance is triggered when, in order to be experienced, the artwork requires being viewed up 
close; 3) Staff believes that the most straightforward and least costly location, in complying with the 
ADA, is the flat upper area  adjacent to Highland; 4) the draft RFP calls for not obstructing the “serene 
view of the ocean”; 5) the selection process calls for as much public input as is reasonable and the 
numbers of applications are based on past experience and a recommendation by the APCC (Art in 
Public Places Committee); 6) staff recommends having no moving parts and no water incorporated into 
the design in order to minimize liability and to be longer lasting and to be “waterwise” during times of 
drought.  
 
Chair Rubino suggested that equity and inclusion could be emphasized by being added into the project 
goals.  
 
Chair Rubino opened the floor to public input, seeing none, invited Commission discussion and a 
motion.  
 
CAM Stewart clarified that while the public can weigh in, ultimately the City Council selects an artist. 
Prior to selection, the process calls for a townhall meeting with mockups presented, and then 5 final 
candidates’ proposals will be presented to the APCC, then Cultural Arts Commission, who will make a 
recommendation to City Council which will make the final selection.    
   



   

Manhattan Beach Cultural Arts Commission  3  
January 30, 2023 

 

It was moved and seconded (Tokashiki/Marcy) that the commission accept the RFP as presented, and 
recommend its adoption and approval by the City Council.   
 
Roll Call:  
AYES:   Marcy, Karger, Tokashiki, Spackman, Attam, Chair Rubino 
NOES:   None 
ABSENT:   None 
ABSTAIN:  None 
 
It was announced that the motion passed unanimously 6-0.  
 

3. Work Plan Item Discussion 
 
Director Leyman gave a brief overview, instructing that for each item, working in subcommittees, a scope 
of work and timeline for implementing is to be determined for: 1) Murals, 2) Sculpture garden, 3) Utility 
box beautification, 4) Digital art at City Hall, 5) MBAC upgrades, and 6)  Explore new opportunities for art 
such as musical instruments installed in parks.   
 
The floor was opened for Commission questions with staff.  
 
Director Leyman clarified: 1) due to time constraints, staff is not always able to share Staff Report 
information with the entire commission prior to posting it, but will be happy to work closely with each 
committee and there definitely should be discussion between staff and committees prior to formulating a 
final draft for City Council consideration on March 7th; 2) keeping tabs on all work plan items often is very 
labor intensive and while this is good for both the Commission and public, there’s no one best/easy way to 
do this but the more transparent, the better; 3) in developing a timeline, some projects will have some lag 
time (e.g. City Hall digital art) and that should be taken into consideration in developing an overall timeline; 
4) the work plan should reflect the Commission’s priorities while keeping in mind City Council direction: 
broadly to bring more art into the public space (emphasizing murals, sculpture garden, and utility boxes); 
and 5) maintenance plans, as needed, will be developed by staff separately and is not part of the committees’ 
tasks.    
   
Commissioner Marcy commented that he felt that the Commission should sharpen its focus and simplify 
the work plan and realistically, 6 is too many projects and within each, perhaps fewer sites, e.g. maybe there 
should be 3 murals, not 10. For MBAC he suggests that the signs (those that are on an approved City 
template of types) be turned over to Public Works.  Commissioner Tokashiki agreed and Commissioner 
Spackman added that more budget or financial information be entered into the discussion. Chair Rubino 
stated her disagreement and feels 6 projects is not too much – this is less than prior year(s) and there is time 
to flesh out details for the February meeting.    
 
Director Leyman and CAM Stewart advised that two approaches are valid. One is to reduce the number of 
projects to the three that City Council prioritized: murals, sculpture garden and utility box beautification.  
Another option is to take a larger/longer view, to focus on the top three while the remaining three could be 
on the docket, ready to go after the first three are completed.    
 
Director Leyman stated he is confident that the plan that will be reviewed by City Council in March will 
have full agreement between the commission and staff.  Director Leyman and CAM Stewart affirmed that 
staff will have the resources needed for all six work plan items and the exact number of items within each 
category can be fleshed out later.  
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Director Leyman also clarified the division of labor for signs at the MBAC: that if a desired sign at the Art 
Center meets the template for already approved signs, then the entry signs as well as monument sign can 
become a staff level item that could be added to the Public Works list, but it should be acknowledged that 
there may be a significant lead time of several years.     

 
The Commission discussed each item as to whether to be included on the March 7th list of work plan items 
as follows.   
 
1. Utility boxes: unanimous to be a high priority: bring back actual numbers and location (map 

available from staff).  
2. Murals: unanimous to be high priority – to include any murals City-wide, potentially to include 

MBAC 
3. Digital art at City Hall: could be a quarter 4 item keep on plan for now and revisit if and when the 

digital wall is physically installed.   
4. Sculpture Garden (temporary/rotating): less expensive, manageable has been done in the past – 

unanimous to keep on work plan, potentially could include MBAC. 
5. MBAC upgrades: unanimous agreement that this will be taken off the plan since sculptures and 

mural(s) will go into murals and sculpture garden categories and wayfinding signs would become 
a staff level item for implementation by Public Works.  The monument sign identifying the Art 
Center on Manhattan Beach Boulevard, would also become a staff level item, to be one of several 
park and facility maintenance deficiencies that has been funded from the general fund. Director 
Leyman noted that once staff works out the new or refurbished sign, he will inform the CAC.    

6. Investigate opportunities to add new art (such as but not limited to music instruments in the park): 
keep on work plan, with qualifiers: installation by outside vendor/contractor and may possibly be a 
Leadership Manhattan project (scope to be kept broad).  

 
Chair Rubino summarized that there are now 5 work plan items (numbers 1, 2, 3, 4, and 6 above as 
discussed).  
 
Chair Rubino reported that the sculpture “Dragon Tales” is now installed at MBAC – this was originally a 
Sculpture Garden (temporary) artwork. Thank you to Public Works.  
 
CAM Stewart requested that all information for the March 7th City Council meeting should be submitted to 
her by February 8th.  Commissioner Marcy has some presentation material that he will share.  It was 
determined that the next meeting will be on February 8th at 5:00 pm and all remaining issues can be fleshed 
out at that meeting in time for the March City Council meeting. Ad Hoc Committees to work on individual 
projects were affirmed:  
1. Utility boxes – Marcy, Tokashiki, Spackman 
2. Murals – Rubino 
3. Digital Art – Marcy, Spackman 
4. Sculpture Garden – Attam, Rubino, Tokashiki 
5. Explore new art opportunities – all commissioners at this point  
 
CAM Stewart will send to Committee the background info on Sculpture Garden.  

 
G. STAFF ITEMS  

 
Eric Brinkman, Cultural Arts Supervisor, reported/updated:   

 
• Next MBAC exhibition, “Metamorphosis,” will feature five local artists  
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• Winter classes started last week (ceramics and youth classes expanded) 
• Glaze Lab is going strong and will have a new summer camp offering 
• Staffing: one new part time employee on board 
 
Cultural Arts Manager Stewart reported:  
 
• History Associates Inc. now in Phase II of Historical conservation assessment, and phases III and IV 

will go for City Council review at a later date; staff is currently reviewing a proposed guiding 
document and will report to City Council on March 17, 2023 as to rehousing and inventorying assets. 

• Public art:  
1. Sculpture: “Dragon Tale” permanently installed at MBAC and “Exuberant Birds” is at the 

Polliwog botanical garden;  
2. Bo Bridges mural at City Hall: the artist will be giving staff a timeline after receiving permit 

to install; 
3. Manhattan Education Foundation donor recognition wall: expected to be installed in May/June;  
4. North MB BID surfboard sculpture: working with artist;  
5. Velzy plaque: staff working with requestors; 
6. MBAC frieze repair:  contract with RLA to assess condition and propose repair and then will 

work on a second contract for a maintenance  plan.  
• Concerts in the Park: staff is working on stage planning and looking at bands.  
• PATF update: $2.1 million total in fund; $1 million allocated; $1.1 million unallocated; Expiring 

funds: $124,000 in December, 2023 and $499,000 in 2024, and $46,000 in 2025. CAM Stewart will 
double check how the expiring amounts are affected by the expenditures on crosswalks in North 
Manhattan Beach installation.     

• Council updates: 
1. City Council approved re-installing decorative crosswalks in North Manhattan Beach 

($326,000 allocated)  
2. City Council approved $25,000 to purchase C.J. Rench sculpture (Red Circle, Polliwog Park) 

Artist to create a new permanent piece that will be rust and graffiti resistant    
  

H. COMMISSION ITEMS - None  
 

I. ADJOURNMENT   
 
At 7:10 p.m. with no objection, Chair Rubino adjourned the meeting to February 8, 2023 at 5:00 p.m. (time to be 
confirmed). 
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CITY OF MANHATTAN BEACH 
MINUTES OF THE CULTURAL ARTS COMMISSION 

February 8, 2023 
Hybrid format: by teleconference (Zoom) and in person in accordance with procedures on agenda  

1400 Highland Avenue 
Manhattan Beach, CA 90266 

 
A. CALL TO ORDER  

Chair Rubino called the meeting to order at 5:07 p.m.    

B. ROLL CALL   
Present: Karger, Marcy (remote), Tokashiki, Attam (remote), Vice Chair Spackman, Chair Rubino  
Absent: None 
Staff present: Eilen Stewart, Cultural Arts Manager, Linda Robb, Senior Management Analyst, Andrew 
Booras, Cultural Arts Coordinator, and Rosemary Lackow, Recording Secretary. 
 

C. APPROVAL OF MINUTES – None (December 19 to be reviewed at next meeting)  
 

D. CEREMONIAL – None 
 

E. AUDIENCE PARTICIPATION (3-Minute Limit) – None 
 

F. GENERAL BUSINESS  
 

1. Work Plan Item updates 
 
Chair Rubino gave introductory remarks noting that the commission will discuss each work plan item for 
inclusion on a review by City Council on March 7th.  The Commission will discuss in this order: Utility Box 
Beautification, Murals, Sculpture Garden, and Exploring Opportunities for Art.    

 
a. Utility box beautification (Phase II) 
Commissioner Marcy presented a Power Point “Diversity and Inspiration: Utility Box Project,” going over 
the verified locations, timeline and budget, and installation date. After discussion and with staff input, the 
timeline was revised to be;  
 

February 8, 2023: CAC approval 
March 7, 2023: CC approval 
March 20, 2023: CAC RFP discussion  
April 17, 2023: CAC RFP approval  
May 1 - 31, 2023: Post RFP, artists submission  
June 19, 2023: CAC artist selection  
July 18, 2023: CC artist approval  
September, 2023:  Installation  
 

CAM Stewart will prepare a budget for up to 12 locations with alternates and asked whether the artist stipend 
should be increased.  Artists will generate a high resolution digital image that can be printed out on vinyl. 
There was no objection to raising the stipend by $100 each for $7,200 total for 12 boxes and it was decided 
that the stipend amount should not be higher for locations with multiple boxes.  No objections were heard 
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for the locations which will be spread out and east Manhattan Beach will be well represented. It was 
determined that minors would be eligible to apply.   

 
b. Murals. 
Commissioner Karger led discussion with a presentation that covered the background and a tentative project 
description: 5 total murals to be installed in public spaces; funding to be through the Public                                            
Art Trust Fund. (PATF).  Local artists to be solicited, the murals shall reflect the city’s lifestyle aesthetic 
and the RFP will stipulate that the locations shall be assumed to be in an “as is” condition and the artist shall 
apply the paint to the surface in the existing condition. It is up to the artist to install including anti-graffiti 
coating.  

 
CAM Stewart noted that it will be desirable to have a contract template that can be posted with the RFP.  
Various contract issues were discussed such as completion time required and schedule for paying artists.  
CAM Stewart noted that typically the artist will get 50% at contract execution and the remainder at mural 
completion; it was determined that the artist should have 60 days from contract execution, to complete 
installation.  Commissioner Spackman noted that contracts typically have a “force majeure” clause that 
provides flexibility due to things that could happen out of the artist’s control.  

 
Locations both coastal and inland on public property were discussed and those to be recommended were: 
building walls at Manhattan Heights Park, Polliwog Park, MBAC, the Pier restroom, stairs between the 
Strand and bike path, fire station at civic center, and 12 Street parking structure.   

 
At 7:20 p.m. the Chair called for a break; the Commission reconvened at 7:27 p.m.  

 
A timeline was discussed and agreed to be refined by staff and recommended to council – with key dates 
established with consideration for staff resources. The timeline starts with tonight’s commission approval, 
then follows with RFP development and posting in August, CAC review of proposals in September, City 
Council review in October and ends with installation in December, 2023. Staff will check and refine.      

 
c. Sculpture Garden:  

 
Commissioner Tokashiki presented using a Power Point showing a proposed budget (starting at $75k) and 
14 potential locations with photos. The Commission discussed, raising the budget ($85k total) for 5 
sculptures. The following locations were polled:  
 
“Plan A” (higher recommendation):  

1. Waterwise parkette on Aviation Boulevard, at Aviation Way. Yes 5-1 
2. MBAC, Manhattan Beach Boulevard frontage. Yes 5-1 (Marcy concern may appear cluttered)    
3. Manhattan Heights Park. Yes 6-0 
4. Civic Center. (3 sites “first star” preferred, 1 sculpture) Yes 6-0  
5. Strand, front of restroom north of pier, existing pedestal. Yes 6-0 
6. Metlox Plaza. No 6-0 
7. Marine Avenue Park (front of Rocketship Hall, possibly fill in empty planter). Yes 6-0  
8. 8th Street parkette. No 4-2 (include as Plan B)  
9. Water tower park. Yes 5-1  
10. Polliwog Park. No 6-0  
11. Beltway across from Joslyn Center. No 6-0  
12. North End city parking structure, upper level, south west corner; weight to be limited and staff to 
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confer with Public Works about constraints. Yes 6-0  
 
Regarding two park sites on 8th street (parkette and water tower park) CAM Stewart commented that 
for both parks, care is needed to not impede existing use of parks. Director Leyman reminded that 
council direction was to increase visibility and the 8th Street parkette has less visibility than the water 
tower park and may also have negative resident reaction. Commissioner Marcy, in favor of both, 
expressed that perhaps adding a compelling artwork to 8th Street may increase use of that park.  
 
“Plan B” (alternates) to include:  
1. Civic Center, a 2nd sculpture 
2. 8th Street parkette (water tower park, install concrete pad, public outreach needed)  
3. Sand Dune Park (pedestal and public outreach needed) 6-0 

 
CAM Stewart went over the council presentation noting that accomplishments and status of work plan items 
“in the works” will be included (e.g., City Hall digital wall display, frieze repair at MBAC, MBAC 
wayfinding signage).   
 
At 8:27 pm the Chair called for a brief recess.  
At 8:30 pm the Chair reconvened; Commissioner Attam left the meeting.  
 

d. Exploring New Art Opportunities 
Chair Rubino gave introductory remarks noting that the objective is to consider new ideas for both 
performing and visual art.  The Chair presented five potential and went over general timelines and budgets. 
The Commission discussed and landed on the following three as having the highest potential: Musical 
instruments in a park; Walking/bus tour of city artworks (use Dial-a-Ride, PATF funding ok) and MBAC 
entertainment (City to hire entertainers at art events).   
 
Director Leyman suggested that staff can mention in the staff report all possible future projects to council 
and that more details will be worked out at a future Commission meeting and these can be brought back to 
City Council. Commissioner Spackman suggested and it was agreed that slide 2 showing all six potential 
future projects can be mentioned in the staff report but not be part of the presentation.   
 
Director Leyman emphasized that the City Council can discuss and approve the concept of exploring 
projects even if there is not a dedicated slide for this. Until the projects are more developed, the 
recommendation to the Council can be such that once high priority projects are started other lower priority 
projects such as the new art opportunities can be started in later quarters and information will be brought 
back to the Council.   
 

G. STAFF ITEMS  
 
Cultural Arts Manager Stewart reported/updated on   

 
• Cultural Arts Division updates: 1) Tomorrow staff will meet with a contractor regarding frieze repair 

at MBAC and a proposal will then be forthcoming; 2) Bo Bridges wall mural is slated to be installed 
by March 31, 2023; 3) MBEF Donor Recognition Wall installation will be in May, 2023; 4) Staff is 
working with LA County on MOU for the Catalina Classic sculpture; 5) Staff is working on the North 
MB sculpture project; and 6) the Velzy plaque to be incorporated in the CAC Work Plan for council 
authorization on March 7, 2023.   
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• PATF update: no new information.  
• Council updates: none    

  
H. COMMISSION ITEMS – Chair Rubino recognized and thanked all the Commissioners and staff for the 

amazing amount of work done in a short time frame; is looking forward to the March 7th council 
presentation and recognition for work that has been done. 
 
Director Leyman clarified that the presentation will be done by staff but the CAC will be copied on the 
staff report. The Chair plans to be present and encourages other Commissioners to also attend.  
 

I. ADJOURNMENT   
 
At 9:07 p.m. with no objection, Chair Rubino adjourned the meeting to March 20, 2023 at 4:00 pm. 
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CITY OF MANHATTAN BEACH 
MINUTES OF THE CULTURAL ARTS COMMISSION 

March 20, 2023 
Hybrid format: by teleconference (Zoom) and in person in accordance with procedures on agenda  

1400 Highland Avenue 
Manhattan Beach, CA 90266 

 
 
 
A. CALL TO ORDER  

Vice Chair Spackman called the meeting to order at 4:00 p.m.  

B. ROLL CALL   
Present: Karger, Marcy, Tokashiki, Attam (remote), Vice Chair Spackman, Chair Rubino (seated at 4:05) 
pm)  
Absent: None 
Staff present: Eilen Stewart, Cultural Arts Manager, Linda Robb, Senior Management Analyst, Eric 
Brinkman, Cultural Arts Supervisor, and Rosemary Lackow, Recording Secretary. 
 

C. APPROVAL OF MINUTES – December 19, 2023  
  
Commissioner Tokashiki asked whether the second paragraph in Section F 2, which starts “CAM Stewart 
clarified…..” is accurate or should be struck or reworded.  It was discussed that several weeks have passed 
and there have been subsequent meetings in which the Commission has discussed the work plan and   
revisions have occurred. CAM Stewart stated based on her recollection, said paragraph generally accurately 
summarizes a lengthy discussion on that date. She advised the Commission to approve the December 
meeting minutes today and suggested that she can, as a stipulation of approval, review the recording and 
make changes to the cited paragraph as needed.      
 
It was subsequently moved and seconded to approve (Spackman/Rubino) subject to CAM Stewart going 
back over the recording and making changes as appropriate to ensure the record is accurate.  
 
Roll Call:  
AYES:  Chair Rubino, Vice Chair Spackman, Tokashiki, Karger, Marcy, Attam.    
NOES:  None 
ABSENT: None 
ABSTAIN: None 
 
The motion passed 6-0. 
 

D. CEREMONIAL –None 
 

E. AUDIENCE PARTICIPATION (3-Minute Limit) – None 
 

F. GENERAL BUSINESS  
 

1. Work Plan Item Discussion 
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Chair Rubino started discussion by noting that the commission has two tasks today: to discuss each work 
plan item and related Request for Proposals (RFP), based on input from the City Council on March 7th, 
2023, and to form committees to work on the items.  Commissioner Spackman requested that they hold 
discussion regarding each work plan item first and then form committees; no objection - it was so ordered.  
 
CAM Stewart noted that the Utility Box beautification project may not need a committee as this project is 
near completion. Once the RFP is posted and the submission window closes, staff will vet the applications 
and bring a list to the whole Commission which will evaluate them for a recommendation to City Council.  
 
CAM Stewart gave a brief recap of city council action on Marcy 7th, 2023 City Council approved work plan 
as presented (Utility Box Beautification, Murals, and Sculpture Garden) with one change: they left all 
identified mural and sculpture garden locations open as potential for the project (up to 7 murals and up to 8 
sculptures) to be narrowed down upon receipt of and based on the submissions.  In general, City Council 
was very supportive and pleased with the new work plan. 
 
Prior to beginning discussion, Commissioner Karger asked if there was some way the three main project 
timelines could be formalized as a working document that could be updated for each meeting and provided 
as a staff report attachment to the entire Commission. After considerable discussion CAM Stewart advised 
that this was something that she had tried with prior commissioners and found the process cumbersome. 
She advised the Commissioners once the Committees are formed, to meet and evaluate and set the timelines.  
The Committees could incorporate all timelines into a single spreadsheet and circulate to the entire 
Commission before each monthly meeting. This would not need to be sent to nor reviewed by CAM Stewart 
but can be done within and between Committees - however the material should be emailed via a blind copy 
distribution to avoid violations of the Brown Act. The timeline should have just the main timeframe 
benchmarks.   
 
CAM Stewart will provide copies of the Power Point slides that have the timelines and encouraged all to 
make use of the city website for information as much is available (e.g. meeting minutes and staff reports for 
council as well as the commission).    
 
a. Utility box beautification (RFP review)  
 
CAM Stewart made opening remarks, explaining that the draft RFP submitted today is cut and pasted from 
the Phase I utility box project with some revision and updating. She suggested going through and 
commenting on the draft and the goal is to finalize the document at the next meeting.  
 
Chair Rubino opened the floor for questions.  
 
In response to a question from Commissioner Spackman, CAM Stewart explained that the first round 
stipend was $500 per location and City Council approved increasing this to $600, so this will be updated in 
the final RFP.  
 
Changes agreed to be made to the RFP included:  
 
1. Cover page:  change the image to an existing Round I utility box that exists in Manhattan Beach and 

update the blurb text to reflect Round II, and Round I was completed in 2019 and Round II takes place 
in FY 2023 – 2024 (to be completed in 2024). Also in burb, eligibility of artists to include MB, HB, RB 
and El Segundo.  
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2. Artist stipend: change stipend to $600 and 50% payment to $300.    
3. City responsibilities: fix typo in number 1 (delete “be”). Add a provision 7, to guarantee a minimum of 

3 years as time period that the artwork must remain, excepting in certain cases, e.g. where utility 
company removes a box (staff to word smith). 

4. Artwork Themes: In 3, add b. to read “Reflect Manhattan Beach’s commitment to Diversity, Inclusion 
and Inspiration” and in c. revise by adding parentheses to read: “Reflect the specific neighborhood or 
area of the box location (for historical images of Manhattan Beach please feel free to visit the….org)”.  

5. CAM Stewart to see if can eliminate requirement to print out application, and see if it can be set up to 
be a “live” document that can be submitted digitally online and if can do that, revise the requirements 
as needed.  

6. Change to clarify that designs are accepted only as PDF files (not JPG). 
7. Artist Application Form: change submission deadline to 5pm, May 31, 2023 but add a window for 

submissions that starts April 17.  Add an electronic signature at bottom.  
8. Add an optional artist bio, additional information about yourself or your proposal (perhaps make it a 

requirement for larger projects such as murals, sculptures).  
9. Map and location chart: to be updated and correlated including legend; globally update project title to 

read Phase (not Round) II. 
10. Check with Communications team and see if logo as opposed to City Seal should be used.  
 
A motion was made and seconded (Tokashiki/Marcy) to accept the Utility Box Beautification RFP with 
these revisions.   
 
Roll Call: 
AYES:  Chair Rubino, Vice Chair Spackman, Tokashiki, Karger, Marcy, Attam.    
NOES:  None 
ABSENT: None 
ABSTAIN: None 
 
The chair announced that the motion passed 6-0. 
 
b. Velzy Plaque 
 
CAM Stewart gave introductory remarks; noting that in March City Council approved the wording of the 
plaque as recommended by the Commission.  The next steps will involve staff coordinating with the South 
Bay Board Riders Club which will produce a final rendering and then installation details will be worked 
out.  This project will not be coming back to the Commission; it will come back to council only for approval 
of the contract.  
 
Chair Rubino invited Commission input; seeing none the Chair opened the floor to audience comment.  

Jacqueline May, project proponent, offered her assistance if needed and asked if the Commission had 
an idea as to when this will be implemented.  Chair Rubino responded that she expects Ms. May will 
be contacted with that information.   

Commissioner Spackman commented that he hopes the city can give as much lead time as possible.  

CAM Stewart will contact the city communications team to see about arranging a ribbon-cutting when 
installed.  
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c. Murals. 
 
CAM Stewart advised that it would be appropriate to now form ad hoc committees and then input can be 
given to each of the committees. Ad hoc committees will meet with staff and then report back to the 
commission on a regular basis. 
 
Chair Rubino invited input.  
 
It was noted that terms for Commissioners Attam and Rubino will be expiring; Commissioner Marcy is 
eligible for a second term.  
 
The committees were formed as follows with one Commissioner to act as the lead.  
1. Murals: Karger and Marcy (Karger lead).   
2. Sculpture Garden: Attam, Tokashiki, Spackman (Tokashiki lead). 
3. New Art Initiatives: Rubino, Spackman (Rubino lead). It was noted that a basic schedule will be 

important to get started.  
 
CAM Stewart advised that a committee is not needed for the utility box project. 
 
Chair Rubino invited comments on the murals project. Commissioner Karger noted that she will not be 
attending the April meeting but she will have a presentation ready.  
 
CAM Stewart requested that all presentations for the April meeting be submitted no later than Wednesday 
before the meeting (minimum 72 hours needed to post the agenda and packet).   
 
CAM Stewart went over council concerns with two locations including the restroom by the pier—for 
possible oversaturation and ownership issues—and at the public safety (police/fire) facility at the Civic 
Center—there was a discussion about the wall and the narrative relative to the 9/11 memorial nearby.  
However, City Council felt that submissions may be received for both locations and a great submittal could 
override these concerns.   
 
d. Sculpture Garden:  

 
Commissioner Tokashiki commented that the first and important steps will be to look at the schedule and 
meet with staff to get input on locations and any important issues.  
 
Chair Rubino invited comments, seeing none, discussion closed on this project.     
 
e. New Art Initiatives 

 
Chair Rubino suggested that they touch on these several items and she presented a slide overview (basic 
schedule and costs) and images for the suggested initiatives which include: Art Walk, Digital Art and 
Performance, Instruments in the Park, Entertainment at MBAC, Art Nights, and lastly a list of suggestions 
from Mayor Napolitano. She noted some items such as Instruments in the Park, Digital Art and 
Entertainment at MBAC have already been fleshed out, but some, such as Art Nights would take a lot of 
work, is open ended and would involve working with the Chamber of Commerce (a longer term project).  
 
Some commission comments included (but were not limited to):  
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1. Commissioner Karger: likes Art Night, entertainment at MBAC, Digital Art. 
2. Commissioner Spackman: likes Digital Art, MBAC entertainment, Art Nights (including collaboration 

with the Chamber of Commerce), Veterans Parkway sculptures, Polliwog Park landscape art and 
decorative intersections. 

3. Commissioner Tokashiki: likes decorative intersections, and a mural at Dorsey Field. Has concerns for 
adding sculptures in the greenbelt area as this has been problematic in the past. Creating a small 
performance space may be a way to get into the Art Nights.  

4. Commissioner Attam: likes Art Nights and Veteran’s Parkway sculptures.  
5. Chair Rubino: likes all the projects and would like to add a “Chalk Art Day” in Polliwog Park. 

   
CAM Stewart added two ideas that came from residents:  1) an additional performance in Polliwog Park 
(Good Man Charlie Brown -would need significant funding) and 2) performing arts musical performance – 
an outdoor classic music series in Metlox Plaza.   
 
Commissioner Spackman stated he feels the biggest challenge will be to narrow the focus if adding to the 
work plan. Commissioner Tokashiki suggested that the list can be a living document that can be updated as 
they go and provide new work plan items; perhaps the committee can narrow the list down.  
 
Chair Rubino summarized the committees: Murals: Marcy and Karger*; Sculpture Garden: Attam, 
Tokashiki,* and Spackman; and New Art Initiatives- Rubino* and Spackman.  The committees shall meet 
with staff separately to determine next steps and report back to the Commission.  
 * = lead.  

 
G. STAFF ITEMS  

 
Cultural Arts Manager Stewart and Cultural Arts Supervisor Brinkman reported/updated on:   

• Cultural Arts Division updates: 1) Staff is firming up the summer class schedule and will include a 
major increase in offered programming at MBAC (classes for kids, art camps adult journaling, 
workshops). 2) Glaze Lab continues to increase its popularity and is being used for birthday parties 
and larger groups. 3) The current exhibition continues to draw large crowds as the craft component 
is popular; staff is engaging with area schools and groups with gallery tours; 5) The next exhibit 
which opens April 21st, 2023 is inspired by surfing and the City will be partnering with Dennis 
Jarvis, owner of Gallery 208 in Manhattan Beach; and 6) The summer concert series has been 
booked.  

• PATF update: total funds: about $2.1 million; allocated: about $1.5 million; unallocated is about 
$674 thousand.  The soonest funds will expire is December 2024 ($280 thousand), and in 
December, 2025 another $46,000 is slated to expire. The addition of money to the fund occurs on a 
continuous basis and are reported to the Commission when they land into the account (currently 
very incremental). Redoing of crosswalks in the North End recently used about $326k.  

• Council updates: none other than approval of the Cultural Arts Work Plan.     
 

• Other items: The Bo Bridges mural at City Hall is about to be installed given clear weather; the new 
permanent C.J. Rench sculpture (Red Circle) for Polliwog Park is about to be delivered from the 
artist in mid-April; in May the MBEF Donor Recognition wall in Metlox plaza will be unveiled; 
staff continues to work with the South Bay Riders Club on the Catalina Classic sculpture (requires 
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coordination with LA County); and on April 4th the North Manhattan Beach surfboard sculpture will 
be considered by City Council.  

• New rules for councilmembers and commissioners attending meetings: for the next and future 
meetings attendance is required in person. If by Zoom, the location needs to be publicly noticed and 
accessible.  There also is a 30-minute grace period before you would be considered absent (will check 
if this applies to commissioners).  

 
Responding to Commissioner inquiries: the sculpture at the Botanical Garden is installed, and some 
submissions have been received for Bruce’s Beach RFP, that submission window has been extended and 
last, the Commission meeting time cannot be changed (later than 4:00 pm) as City Council established the 
time for all City Commissions. Per the Brown Act, for the Commissions, for the next meeting and going 
forward all meetings will be in person.   Director Leyman added that if traveling a remote participation can 
be done but with specific conditions and criteria and staff will doublecheck and clarify working both while 
on travel and at home.   

  
H. COMMISSION ITEMS  

Commissioner Spackman asked if, offline staff could send him a link to the copy of the March 7 City 
Council staff report regarding the CAC work plan. CAM Stewart showed how to find this information on 
the City website with the pathway: city website/government/council minutes/date of meeting/agenda/links 
for each staff report. 
 
Commissioner Marcy asked about a protocol for Commissioners networking or collaborating with other 
City similar commissions and CAM Stewart stated that such is welcomed but to request that they attend a 
meeting may be onerous.  
 
Staff clarified that the pledge of allegiance will be returned to the agenda and reordering of the agenda can 
be done at the beginning or throughout the meeting. The items themselves cannot be changed.   
   
Director Leyman thanked the Commission for their leadership on the work plan items and noted that the 
utility box project is ahead of schedule.    
 

I. ADJOURNMENT   
 
 At 6:26 p.m. with no objection, Chair Rubino adjourned the meeting to April 17, 2023 at 4:00 pm. 



 
 
DATE:  April 17, 2023 
 
TO: 
Members of the Cultural Arts Commission 
 
FROM: 
Eilen R Stewart, Cultural Arts Manager 
  
SUBJECT:Title 
Cultural Arts Commission Work Plan for 2023 
_______________________________________________________________ 
..Recommended Action 
RECOMMENDATION: 
Discuss Cultural Arts Commission (CAC) Work Plan items based on the input 
received from City Council at the March 7, 2023 City meeting. 
..Body 
FISCAL IMPLICATIONS:  
Fiscal implications, if any, will be developed on a project-by-project basis and 
presented to the City Council as necessary.  
 
DISCUSSION: 
City Council met with the Cultural Arts Commission in a joint meeting on January 
9, 2023 to provide direction for the 2023 Cultural Arts Commission Work Plan. 
Upon discussion, City Council directed the Commission to present a new work 
plan for consideration. This work plan was presented to and approved by the City 
Council on March 7, 2023.  
 
The Commission identified three priority work plan items: 

• 12 Utility Boxes 
• 5 – 7 Painted Murals on City Property 
• 5 – 8 Sculptures for Sculpture Garden at preapproved locations 
• Velzy commemorative plaque 
• Proactive research of additional arts opportunities 

 





•

•

•

•

•

•



•

•

•

•

•

•

•







•

•

•

•

•

•

•

•

















•

•

•

•

•

•

•

•

•



•

•

•



•

•



•

•



•

•



•

•



•

•



•







•

•

•

•

•

•

•

•



•

•



•

•



•

•



•

•



•

•

•



•

•

•



•

•



•

•

•



•

•



City of Manhattan Beach
1400 Highland Ave., Manhattan Beach CA 90266
310.802.5000 www.citymb.infoC all t

 

o Artists RFP 
Mural Project

 City of Manhattan Beach 

In an attempt to add visual interest to 
the City of Manhattan Beach and under 
the direction of City Council, the City of 
Manhattan Beach and the Cultural Arts 
Commission are seeking proposals for 
artwork to be painted on outdoor wall 
spaces throughout the city. 

The second round of this project will 
take place in FY 2023–2024

All artists are encouraged to submit a 
proposal for this second round of the 
project. . 

Artists will receive a stipend for any 
artwork that is selected and installed. 

For more information and to apply, 
please visit our website at 
www.citymb.info/utilityboxart  
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Call to Artists RFP for Manhattan Beach Murals Project
Please read and review ALL application materials including Artist Application 

Form before applying and/or to answer your questions.

The City of Manhattan Beach is issuing a Call to Artists for Artists interested in creating artwork 
for highly visible publicly owned spaces throughout the City of Manhattan Beach. Submitted 
applications will be reviewed and selected by the City’s Cultural Arts Commission with final 
approval by the City Council. 

BACKGROUND: 

The MB Murals Project, is a public art program designed to transform publicly owned exterior 
spaces into distinctive works of art, creating a more vibrant, attractive cityscape. This program is 
under the direction of City Council and is supervised and facilitated by the Cultural Arts 
Commission and City Staff.  The program celebrates local California artists and their artwork, 
acts as a deterrent to graffiti, and involves the City and County residents in contributing to the 
beautification of the city.  

OVERVIEW: 

In multiple stages of execution, the City of Manhattan Beach will select and install artwork on 
exterior public spaces throughout the city. For this phase II, 7 wall spaces located in different 
sections of the City have been selected. 
For this phase I, only artists from South Bay Beach Cities  (or Southern California) will be eligible 
to apply with preference given to those living, working or attending classes in the City of 
Manhattan Beach. 

ARTIST GUIDELINES AND REQUIREMENTS: 

A.  Eligibility

1. All artists residing, working or attending classes in South Bay Beach Cities ( Manhattan 
Beach, El Segundo, Hermosa Beach, Redondo Beach, Torrance, Palos Verdes) are 
eligible. (or could be all of Southern California?)

2. For this round one, residents, students and those working in the City of Manhattan 
Beach will receive preferential acceptance status.

3. Entries must be the original design and artwork of the entrant and suitable for viewing 
by all ages.

B.  Artist Stipend

1. Artists will be awarded a stipend, according to the project size. This is inclusive of all 
artist fees, supplies, and time spent. Upon selection of the design and execution of the 
Artist Agreement, artists
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will receive an initial disbursement of funds at 50% ( with the remaining 50% paid 
upon completion of the project. 

2. Completion of the project must be verified by the Cultural Arts Commission and City
Council before funds are disbursed.

C.  City Responsibilities

1. City will be provide artist with detailed specs of the wall space assigned to each artist.
2. City will install the selected designs as a paint to surface only for each space
3. City is responsible for maintenance of artwork.
4. The City owns all installed artwork and reserves the right to copy, reproduce and adjust 

the artwork as it sees fit, in perpetuity.
5. The artist retains the copyright of the artwork.
6. City reserves the right to remove, replace or adjust the artwork as necessary for the 

duration of the project and/or the artwork.
7. Artwork will stay up minimum of _________ years

CI. Artist Responsibilities

1. It is the responsibility of the artist to submit a complete application, by the due date 
listed at the top of the application, as well as to include all required materials.

2. Artist will be responsible for creating artwork in a format suitable for ___________
3. The artist retains the copyright of the artwork.

CII. Description & Location 

1. The dimensions of the outdoor spaces vary at each location.
2. The specific sites and information about the walls on each site can be found on the 

Location Map.
3. Artist will be assigned a location, unless the artist specifically requests a location. The 

City cannot guarantee that the requested location will be assigned to the Artist.

CIII.  General Guidelines

1. Art should be visible from a distance.
CIV.
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2. Installation will begin only after design approval and completion of all required liability 
and contract forms.

3. Artwork is a long-term installation and becomes the property of the City of Manhattan 
Beach.

4. Artists must complete the project within a stipulated time frame. On acceptance, a time 
frame will be established.

G.  Artwork Themes

1. All artwork must be original, created by the applying artist(s) for this project.
2. Creativity and innovation of design are encouraged.
3. Artwork theme is encouraged but is not required to:

a. Represent various aspects of the City’s iconic history, past and present
b. Reflect the specific neighborhood or area of the wall space location, for 

historical images of Manhattan Beach, please feel free to visit the MB Historical 
Society at www.manhattanbeachhistorical.org

c. Reflect the Diversity, Inclusion and Inspiration that  Manhattan Beach strives 
for.

4. Artwork must not contain:
a. Political statements or persons
b. Religious references, symbols or numbers
c. Copyrighted or trademarked material
d. Corporate or organizational branding

H. Application Requirements

1. Complete and sign an application form, and:

a. Include a detailed description outlining your design theme. Indicate if your 
theme has specific relevance to the City of Manhattan Beach history, culture, 
heritage or geography; or to a specific location. This must be attached to the 
application. Please limit description to one page.

b. On the application form, you may request a location, although there is no 
guarantee any artist will be assigned their requested location.

c. Create full color, detailed concept drawings. 
d. A description of the approach to the project such as methods of surface 

preparation, primer applications, varnish or other material to secure the 
longevity of the mural
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d. There is no limit on how many designs an artist may submit, however each 
design MUST be accompanied by its own application filled out in full with all 
required information and images.

e. Any incomplete applications may be subject to dismissal from the process.
f. A suitable maintenance program that includes among other things 

applications of anti-graffit/anti-ultraviolet coating, inspections, surface 
cleanings, additional coats of protective paint.  Artwork longevity of murals 
must display for at least five (5) years and the maintenance program must 
incorporate a schedule of costs and timeline for maintenance

g.

2. Provide samples of previous work on a similar scale*:

 a. Provide 3 – 5 images of similar work you have completed in the past.
 b. This must include images of at least 3 separate projects with up to 2 details.
 c. Projects may be other than Murals, but must be similar in size and scope. 
Examples included must demonstrate the artist’s ability to work on a large-scale 
outdoor projects completed

All images must be in pdf format and labeled as follows: ArtistLastNameArtist 1st 
InitialSample1.pdf. For example, Jo Smith would label his/her sample files as follows: 
SmithJSample1.pdf, SmithJSample2.pdf

*NOTE: Student applicants under the age of 18 are exempt from this requirement and 
need NOT submit previous work

3. Designs are accepted ONLY in the following format:

a. pdf files of full color scanned or computer generated art created using the 
template provided as a guide. Images should be between 150-180 dpi. Save the 
files as follows: ArtistLastNameArtist 1st InitialSubmission1.jpg/pdf. For example, 
Jo Smith would label his/her submission design files as follows: 
SmithJSubmission1.jpg, SmithJSubmission2.jpg etc.

I.  Submission of Entry

1. Complete and sign the Artist Application Form.
2. Attach a detailed description of your design. Please limit to one page.
3. Attach samples of past work, 3 – 5 images of at least 3 artworks, in pdf format.
4. Attach 3 images of your proposed design, submitted in  pdf format.
5. Email application to submissions@citymb.info
6. You MUST include subject: MB Mural Project- RFP Submission Your Name
7. Only completed, emailed applications will be accepted and reviewed. No printed 

out/physical/paper applications will be accepted.
8. All applications must be received by the date/time at the top of the application.

mailto:submissions@citymb.info
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J.  Selection Process and Criteria

1. Designs will be reviewed and selected by the City of Manhattan Beach Cultural Arts
Commission and City Staff.

2. All applications will be prescreened by staff to assure completion of application,
adherence to guidelines, appropriateness of subject matter and quality of submission
before being presented to the Cultural Arts Commission for review.

3. The Cultural Arts Commission will submit recommendations for final approval to the City
Council. All decisions are final.

K.  Questions

Contact: Eilen R Stewart by email only at estewart@citymb.info 
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ARTIST APPLICATION FORM 

All applications and materials are due no later than 5pm, July 31, 2023. 

Please complete in full. Incomplete applications may be rejected 

Name (First, Last) 

Address 

Phone Number 

Email Address 

Affiliation to Manhattan Beach and/or other 
Beach Cities 
(Do you live/work/take classes here? Other 
affiliations? Please explain) 

Are you a student in Manhattan Beach YES NO 

If a student, which school? 

Are you over 18 years old? YES NO 

Preferred box/boxes (if 
no preference, leave 
blank) 

1 
2 
3 

Artwork Description, please use additional page if necessary 

Signature of Applicant 

Check your application: 

 Did you read through and understand the entire RFP preceding the application?
 Did you fill out all the fields in the application above?
 Did you include 3-5 images of previous work?
 Did you include 3 images for your proposed design?
 Did you correctly label all of your images?
 Did you email your application and materials to submissions@citymb.info?
 Did you include your name and Utility Box RFP Submission in the subject of your email?

mailto:submissions@citymb.info


City of Manhattan Beach
1400 Highland Ave., Manhattan Beach CA 90266 
310.802.5000 www.citymb.info 

REFERENCE 1 Mural Project 

Locations for Round 2 

Address Location 
1600 Manhattan Beach Blvd 

1560 Manhattan Beach Blvd 

+ 1625 Marine Ave. 
Marine Ave Park
Rocketship Hall-West Wall 

  

Restrooms next to the Pier on the East
facing wall

15th Street and Valley Dr. Firestation 1 -wall facing North 

Manhattan Beach Arts Center
Facing North

The Strand and the Pier

Stair case leading down to the beach, 
only the space under the step facing 
West.

12th St and Highland Ave Parking lot 2 wall on 12th Street
facing North side and nest to walkway

Manhattan Heights Community 
Center

$30,000
$40,000

$15,000
$20,000

$15,000
$20,000

$100,000

$20,000
$30,000

$15,000

 $20,000

$75,000
$85,000

1

2

3

4

5

6

7

Stipend#

2

1

 th and The Strand 



City of Manhattan Beach
1400 Highland Ave., Manhattan Beach CA 90266 
310.802.5000 www.citymb.info 

Mural Locations Map



March April May June July August SeptemberOctober November December Jan-24

(Meetings) 7-Mar 17-Apr 15-May 19-Jun 17-Jul 21-Aug 18-Sep 16-Oct 20-Nov 18-Dec

CC approval 7-Mar

CAC develop RFP

Create template (based on 

utility box)

Review locations with 

Community Development

Update template and locations

Finalize RFP

CAC approve RFP 17-Jul

RFP posted

CAC review 18-Sep

CC approval Oct. 17

Contract routing and 

Administration

Begin artwork installation


	Cultural Arts Commission Agenda April 17, 2023 ERS
	12.19.22_MBCAC_ERS
	01.30.23_MBCAC minutes ERS
	02.08.23_MBCAC minutes ERS
	CAC Staff Report Work Plan 2023 April 17
	PowerPoint Presentation Suzanne 1
	PowerPoint Presentation Suzanne 2
	Utility Box Beautification RFP 2018
	Call to Artists RFP for Utility Box Beautification Project
	Please read and review ALL application materials including Artist Application Form before applying and/or to answer your questions.
	BACKGROUND:
	OVERVIEW:
	ARTIST GUIDELINES AND REQUIREMENTS:
	B.      Artist Stipend
	C.      City Responsibilities
	D.    Artist Responsibilities
	1. It is the responsibility of the artist to submit a complete application, by the due date listed at the top of the application, as well as to include all required materials.
	2. Artist will be responsible for creating artwork in a format suitable for print on vinyl.
	3. Artist will be responsible for working directly with the printer/installer of vinyl to assist in adjusting all artwork, files and necessary materials for printing and installation on the utility boxes.
	4. In the event that the Artist is selected to create artwork for a location with more than one box, it is the Artist’s responsibility to create additional artwork to compliment the original design. All artwork created and installed in one location wi...
	E.      Description & Location of Utility Boxes
	F.        General Guidelines
	G.       Artwork Themes
	H.     Application Requirements
	J.        Selection Process and Criteria
	K.      Questions



	WorkPlan Item Calendar Sculpture Garden

	Name First Last: 
	Address: 
	Phone Number: 
	Email Address: 
	Affiliation to Manhattan Beach andor other Beach Cities Do you liveworktake classes here Other affiliations Please explain: 
	If a student which school: 
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